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PERSONAL DATA
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(To be filled by the Administrative Section concerned of the Ministrnyepartment!Ofﬁce)
FEERY B A
Name of the Officer, Vs imons i s 5 oo s e
AR (RF e / e e,

~ate of Birth. DD/MMIYYYY.. .../ -

InWOrds)......oooooe
b T A ¥ TR i @ R RSB . AR
Date of continuous appointment Date........................... Grade...............

To the present grade

T R T S W AR AR v RAE ..o

Present post and date of appointment thereto Post....................... Date......... ..........
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Period of absence from duty(on training,

Leave etc) during the year. If he has under L
Gone training specify.
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Part-2 SELF APPRAISAL

g e o7 ufikes B o9 8 999 gR R N 3 farg
TO BE FILLED IN BY THE OFFICER REPORTED UPON

(@ wifed! 2 vt & ogd Renfrdel @ wF d ug @)
{Pleass read carefully the guidelines before filling the entries)

1. 50 w3 wat o W@l Rawe
Brief description of duties

<

2 oF B o we /IgRw /9y ST wd e frg PR g o, o amr @ g PeiRa fbg g
&1 9 (aRoma /3 ar o= w9 ) wrdl ) are—aw 7 yrfie & SR W gard 3R R W
2 gfe 3 aroe Sumier qard | (Sarever 3 f: anads war & fo afies @l dver), Ry w0 9
T Tl HHEfEl @ fae el aga aaf & SN GeM Odw & W & &g & ey ¥
7T 47T 3fR arerd  wdE 1 Garen
Please specify targets/objectives/goals (for quantitative or other terms) of work you set for yourself or
that were set for you eight to ten items of work in the order of priority and your achievement against
each target. (Example: Annual Action Plan for your Division), particularly having regard to

procurement planned and actually made through GeM portal for those Government servants who
handled procurement during the period under reference. '

e /IR / 9 Suaferdt
| Targets/Objectives/Goals | Achievements




Procurements made through GeM portal {whergver applicable)

(1) Total budget allocated for . | () Total procurement through GeM Protal made by him/her during
procurement by the the period of report (in Rs.)

Ministry/Depariment/ o
Division/Section in Rupees™ | .
(as may be applicable in the (i) % of procurement through GeM portal as against the budget
casiil i Olfac indicated in the Target.

Reported Upon)

{iify Procurement made outside GeM portal and the reasons
therafor,

{iv) Steps taken for promotion of GeM in the Ministry / Department/
Division/ Section.

3. (o) 9 HY 2 ¥ garg owl /st /St o wift ¥ v efidl o iy ¥ seora wY |
sied] o1 wifts & 37g qmeng W & ) 9 7y |
(A) Please state, briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.

@) g 3 He) B1A Soor Y e 1o i Suaferat ¥ # ok o s gTer @
A TeerE o | ,

(B) Please also indicate items in which thers have been significantly higher achievements and your -
contribution thereto. 3
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Please state whather the annual return on immoveable property for the preceding calendar year was
filed within the prescribed date i.e. 31st January of the year following the calendar year. If not, the
date offiling the retum should be given.

fere: ' 39 aRER B wamR fe RO ford ol &
Date : conscinmersssniceenss Signature of the officer reported upon
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Part-3 .

e afiaeet o e sRve qur gARRe i R g R o & S 1-10 B YA
W BT ARy, Wl 1 a9 FH A0 @7 e 10 e Sl &7 SeorE @Rl & | Heres fieRe, WEl
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T 2 @ AR ) e o e ¥ v R fem ey |

Numerical grading is fo be awarded by reporting and reviewing which ‘should be on a scale of 1-10,
where 1 refers o the lowest grade and 10 to the highest. Numerical grading, -wherever applicable, may
be awarded having special regard to the remarks recorded by the officér in the Self-appraisal regarding
utilization of GeM potal for procurement and specifically for iterns ‘Accomplishment of planned work/fwork allotted as
per subjects allotted" under Aasessment of Work Qutput and “Knowledge of Rules/Regulations/Procedures inthe
araa of function and ability to apply them correctly’ underAssassmentafFunctbg@l Competency,

(e ylafedi @1 wey Q uge feenfide o v g ug €)
{Plaase read carefully the guide&nea before filing thé entries) :

{a)mmmmwmmmm%m)

(A) Assessmerit of work output (weightage to this section would.be 40%)

Rod Pred o | TiE aReR | e
afed pw R | R EIRT IR | R @ e

gk w5 % I 2 N,
Lot priwmening initial of
bk b . Ra&ﬁged@:desby |- Reviewing

Reporting authority | - (ReferPara 2ot Parts) - | Authority

15 raem ord @ aRgsar/ @ @
o W oo R T o 0

Accomplishment of planned work/work -
aliotted as per subjects alioted

iy @ri-frgres @ IR 3
Quality of output

jiiy faweryones Avaar
Analytical ability

v) amareTeTs S @ afgorar/ fEd g
e @

Accomplishment of exceptional work/
unforeseen tasks performed *

frta & W we Rerar Sofreor -
Overall Grading on "Work Output' B




(@) =fme vt ot

TET (§9 9T BT 9R 30% )

{B) Assessment of personal altributes (weightage to this Section would be 30%)

e foray o)
st g R
W g
Grades by
Reporting autherity

Tt shed
50 il i
{ifeot -3 8 O )
Revised Geades by

(Refer Para 2 of Part-5)

e & R
Initial of
Reviewing
Authority

B @)
Attitude to work

i)

i) Rl wr gy
Sense of responsibility -

iif)  SFTETET W aRew
Maintenance of Discipline

iv) ST sHETd

Communication skills ~

V) Hge

Leadership qualities

vi) =S B W § B B o e
Capacity to work in teani spirit

vil) T HIR BT ST T P e
Capacity to work in time-schedule

vill) TR afdmg sy
Inter-personal refaﬁon§

T ol v afdee

Overalt bearing and personality

ix}

alfderr Yo av g e Sfaw
Overall Grading on 'Personal Attributes’

(®) v waT @1 Yeuiea (g9 Ny

(C) Assessment of functional competen

BT 9R 30% B)
cy (weightage to

this Section would be 30%)

R forey 7@
sRard g R

™ iR
Grades by

Reporiing authority

LGRS
fomdt s W o )
Revised Grades by
Reviewing Authority

TRER & aras
initial of
Reviewing
Authority

P/ Rafrrg /o dror S &
wfrart wd woe wd wan & e
Knowledge of Rules/Regulations /
Procedures inthe area.of function and
ability to apply them correctly.

{Refer Pars 2 of Part-5)

Mftvag o = @ e
Strategic planning ability

Decision making ability

HEE FHT
Coordination ability

v}

sy ) R o el s & axar
Ability to motivate and develop
subordinates

V)

yger ufdm

Initiative

vi)

YT e R B ey Sofwe

Overall Grading on 'Functional

Competency’




W /GENERAL
A - 4
Part -4

1. S B WY U (ol wdé an] 8
Relations with the public (wherever applicable)
(e orran B aleR) aF ofy v v armeEmel @ g e sfardee w R wY)

(Please comment on the Officer's accessibility to the public and responsiveness to their needs)

2. AFNTOT (e s 2 spften ot v eTensl ol e E R 3fE B3 B 3R & S wlew B R
farprfef av)
Training (Please give recommandstions for training with a view w further improving the sffectiveness and
capabiliies of the officer)

3. @Wrey 3 Ry
State of Health

4. FEFTST (Hrw sRed B vafier w o oY)
integrity (Please comment on the intagrity of the officer)

5. ufies afte grr aftrer ) wav Rdvansl o) gk (@ 100 we #), Rt wred &9 @
T A & SRRV Syeriad!, ARet srewerial (Hak w2 13 () e 3 (@) v gder il @
ity aftrgfer el 2 | RuIE ) arafll & <R GeM W &dre @) Agian 37 & g @) G SBTY 1Y
w1 femferdt vd s g s 4 GeM W wde #1 ufea vd wrate F cem & g
ot @ fore swm giemr, wal o arg &1, 90 o far wmy
Pan picture by Reporting Officer {in about 100 words) on the overall quam:es ofthe afficermcmdmg area of
strengths and lesser strength, extraordinary achievements, significant failures {ref, 3(A) & 3 (B) of Part-2)
and attitude towards weaker sections. Whenever applicable, commentsion steps taken by the officer for

promotions on GeM during the period under report, percentage-of pracurement on GeM and his/her
attitude towards full implementation of GeM in the office may also be recorded.

&




6. RO & 433 & 3 @ qun 1 R 7y uRiw @ R R 5o Prare S st
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the
Report.

i = e forgs arer sifderd & sxaerR
DETE : oiericririrsssemsiinns Signature of the Reporting Officer
ars et § wm

Name in Block LEHEIS ..o coeeor s sesseorsssssssssonsssos o
UEHH

Designation ...

mé 7’1’70[ mﬁ:}. % a‘m sl Ay R R e R TR KRR
During the period of REPOM ....c..c...cverrvnaimrssenscerersccesscens oo

-5 e e g ayfaei
Part-5 REMARKS OF THE REVIEWING OFFICER

1, W&ﬂa@wﬂaaﬁéﬂm

Length of service underthe Reviewing Officer

2. &g a9 & e ok wm-3 7 w4 4 R ol /Redvest @ g4 § R o a
- ifererY ETRT T T e & W €7 (S - oh v4(s)) (afd o bRl @ Reeh
/ mmﬁmﬁiﬁmmﬁmm&qmmﬁmwﬁ&mmmr

S TR BY) |
Do you agres with the assessment made by the reportmg officer with respect to the work output and

the various atlributes in Part-3 and Part-47 (Ref. Pan-3 and Part-4(5)) (It case you da nat agree will any of the
numerical assessments of attrihutes please record your assessment in the column provided fmyau n thatse&on and initia

" yourentries).,

3. sraged B B Reft A Guan g9e B 9o, @ w1 Ve a7 R R g gn ser @ s
= 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?
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4. wden s gRT o i (e 100 Tl W) guw el iR weR el @ & ol
HHAR T B Y gy Wik srie) & wem I o Rueh #v¥ |
Pen Picture by Reviewing Officer. Please comment (in abour 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.

5. R & 9 3 s %, @ A 71 ¥ Ry e RIS SRR T g e e afee

Overall numerical grading on the basis of weightage given in Seclion A, B and C in Part-3 of the

Report. ’
R wien ARSI B swER
Date : .vercrrsirnnrinanie Signature of the Reviswing Officer
A% SER] # A
Name in Block Leters ... R ——
USHH ‘
DBSIGNALON <.oocvecerecrnenmm i scesssessesessen s ereseas e mscnsemsenensessens
R A sy 3 e
During the period of Report R N
APAR gradings for reference
wigem wftmer fofy
APARS graded : Grading
8% 10 @ 4 Eiid
Betwsen 8 and 10 Qutstanding
8T 8 ¢ 0 @ T ormt
Betwaen 6 and short of 8 Very Good
4 Y By @Ay e
Batween 4 and short of 8 Good
4% 7 -
Below 4
9



1. TR @ i ffitrad Qe o s e Taie w8 §Y R TRy |

The columns in the APAR should be filled with due care and sttention and after devoting adequate
time. -

Tg aren o e & 5 1 s 2 B Rl weffeey (Bt ol o fadwaelt o g Mrenst soiiasor @
sftrener) ) e saweael @ ant § Fow fra § vaia w9 A sife Ray smgm ol 530 o ¢ year
10 @ ) Soft & waw § ARe Suaknl @ ey ¥ ohfea fyar wmgar 1 Sl 42 sprar 010 R Bl 2
e ST Afren Ry o 9 wrewa & | iRers Aol ver B¢ g1 afide 1@ gafieies wiReRal o
e aifrrdt @ oifauieot s anf o) e ¥ adar ¥ srdva weafal 9 gaen ¥ s wiky)

It is expected that any grading of 1 or 2 {against work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of specific failures and similarly, any grade of 8 or 10
would be justified with respect to specific accomplishments. Grades of 1-2 or 8-10 are expected o be
rare occurrences and hence the need to justify them. In swarding a numerical grads the reporting and
reviewing authorities should rate the officer against a larger population of his/her peers that may be
currently working underthem.

gdeeTR % 8 @ 10 @ 48 B A e oy e ey gAeRen /il @ farg SR e @
o o @ forg uraris ¢ R som |

APARs graded between 8'and 10 will be rated as "Qutstanding” and will be given a score of 8 for the
pupose of calculating average scores for empaneiment/promotion. :

OGaIR T 6 1 8 F FH & §ra w1 aieRl “agd e o WY oyl 7 far wnday
APARs graded between 6 and short of 8 will be rated as "Very Good” and will be given a score of 7.

TR BT 4 61 6§ Y @ 91y @1 ataor “sresr o Sree aen v & Ry S |
APARs graded between 4 8nd short of 6 will be rated as "Good”™ and given & score of 5.

TTER T 4 Y F BT geite e o s
APARs graded below 4 wilkbe given a score of "Zero".
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