ICAR – CENTRAL TOBACCO RESEARCH INSTITUTE : RAJAHMUNDRY

(N0.13018/2/2008-Estt.(L), dt.29-09-2008 of Government of India Ministry of Personnel, Public Grievances & Pensions [Department of Personnel & Training], New Delhi) 

APPLICATION FOR CHILD CARE LEAVE

	1)
	Name of the applicant
	

	2)
	Post held
	

	3)
	Division / Section in which presently working
	

	4)
	Name of Child for whom Child Care Leave is applied for
	

	5)
	Date of Birth of the Child
	

	6)
	Date on which child will be completing 18 years of age
	

	7)
	Is the child among the two eldest Children
	 YES / NO

	8)
	CCL in credit (as on date)
	

	9)
	No. of days CCL applied and Period of leave
	_____days  from___________ to ____________



	10)
	Sundays & Holidays, if any, proposed to be prefixed/ suffixed to leave
	

	11)
	Reasons for leave applied for
	

	12)
	No. of  times availed CCL during the current year
	

	13)
	Date of return from last leave & nature and period of that leave 
	

	14)
	Address during leave period and Mobile No.
	


Remarks / Recommendations of the                                            Signature of the applicant with date

Controlling Officer

Certified that Child Care Leave for _______ days from ___________ to ___________ is admissible and balance of CCL is ______ days.

Asst.Admn.Officer(B&C)

                 Granted

           Director / SAO
