ICAR-CENTRAL TOBACCO RESEARCH INSTITUTE: RAJAHMUNDRY
Application for seeking approval/sanction for advance to avail

LEAVE TRAVEL CONCESSION

	1
	Name & Designation
	

	2
	Basic Pay 
	

	3
	Date of commencement of journey
	

	4
	Place of working (Divn./Section/ Station)


	

	5
	The Block Year which the advance/ Permission is required (H.T. Block Year/All India Block Year/All India Block Year in lieu of H.T.)
	

	6
	Whether the concession is for (Self/Self & family/family only)
	

	7
	Details of family members with age



	

	8
	Whether the above family members are wholly dependent as on date
	

	9
	The Block in which last concession availed
	

	10
	Date of entering into council’s service
	

	11
	Name of the place to be visited and  Nearest Railway station to the place to be visited
	

	12
	Name of the Home Town as declared and entered in Service Book (for Home Town concession only)
	

	13
	Class by which propose to travel both in the onward and return journey
	

	14
	Whether encashment of leave salary for 10 days is required
	YES / NO

	15
	Nature and period of Leave applied for availing LTC (leave application enclosed)
	

	16
	Whether permission/amount of advance required


	


Place:

Date:








            SIGNATURE
